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MOBILE PHONE, IMAGING DEVICE AND CAMERA POLICY

In regard to safeguarding children and the use of mobile telephones, imaging devices and cameras within the pre-school setting, Barn Owls has put the following policy into place:


1.  All staff must ensure that their mobile telephones are left inside their bags during
       working hours.
2.  When on outings, the playgroup’s own mobile telephone will be used.  We also take the phone of a senior staff member which has a different network in case of signal loss.
3. If any staff member has a family emergency and needs to keep their mobile close at hand, then senior management must be consulted and give permission for this to happen.
4. Under no circumstances must cameras or imaging devices of any kind be taken into the children’s toilets without prior consultation with management.
5. No photographs are to be taken using mobile phones.
6. Personal cameras are not permitted in the setting.
7. Any camera data cards must be locked away at the end of each session.
8. All cameras in the pre-school including those on staff mobile telephones can be subject to scrutiny at any time by the safeguarding officer or Manager.
9. Any staff member, volunteer or student found to be non compliant with this policy will 
       face disciplinary action,
10. Pre-school cameras are used on home visits for children to take personal photos for their home book.  All photos are deleted once printed.
11. Some photos may be stored on the computer if permission has been given for them to be used elsewhere ie inside the setting or on the website.
       12. Ipads are used around the setting to take photos for uploading to children’s Tapestry 
       13. Accounts.  Photos are deleted once used.             
	      14.  Parents and visitors are not permitted to use mobile phones whilst at the setting.
      15.  Children are not permitted to bring mobile phones into the setting. If a child is found to  
             have a mobile phone or ICT device with them, it will be removed and stored until their        
             parent/carer collects them at the end of the session.
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